Instructions and useful information for
submitting an application

Step 1: Application form

If you submit the application using our online form, it must be completed digitally — this is
possible with all conventional browsers.
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All fields must be completed. The field for residence status must only be completed by
persons who are not EU citizens. If you are a student, you must indicate your field of study
according to your study record.

Andie

Hochschuler_innenschaft an der Universitat Wien
Referat fur Sozialpolitik
Altes AKH | Spitalgasse 2 | Hof 1
1090 Wien, Osterreich Unit WiEn
Ansuchen Sozialtopf | Application Social Fund
ALLE FELDER SIND VERPFLICHTEND AUSZUFULLEN!
Weitere Informationen findest du auf unserer Website
ALL FIELDS ARE MANDATORY TO FILL OUT!
Eurther information can be found on our website
Nachname | surname Vorname | name Geburtsdatum | date of birth
Adresse | address PLZ | post Code ort | city )
E-Mail i ?elefonnummer | phone number

Matrikelnummer | student number Staatsblrger_innenschaft Aufenthaltsstatus | residential

| citizenship status’
. The residence status must only be
Bankverbindung completed by persons who are not
EU citizens.
Kontoinhaber | account owner
IBAN - Code BIC Bankinstitut
_ The course of study
Studium | studly: must be specified here
according to the study
Kinder? | Kids? Ja[] Nen[]  Anzahl| number: sheet.

' Nur fir Drittstaatsstudierende | Only mandatory for third country nationals
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All sources of income and expenses must be entered here. Additional expenses and income
can also be added, but these must always be specified. The totals are calculated

automatically.

You must also indicate whether you have received any grants from the Austrian National Union
of Students' social fund in the last 6 months. If you have received any, you must also enter the

date.

Furthermore, you must indicate whether you have received any subsidies from the OH Uni Wien
social fund in the current academic year (i.e., from the beginning of the winter semester to the
end of the summer semester). If you have received any subsidies, you must also indicate the

date.

Here you
can add
further
monthly
income,
please
always state
them.

The total revenue is calculated automatically.

Finanzielle Angaben | Financial Information

Lohn | salary Miete/Betriebskosten
| rent
Unterstiitzung durch andere Strom, Gas (...) |
| funding from electricity, gas (...)
others (Kinder-)Betreuung | (child-
Studienbeihilfe/Stipendien Jcare
| study grant/scholarships Andere Ausgaben | other expenses Here you
Unterhalt von Eltern | fghzfd
a"mOﬂy . Andere Ausgaben | other expenses nonthly
Mindestsicherung HPENSOS,
Andere Ausgaben | other expenses dlease
ways
Andere monatliche Einktinfte lame them.

Summe monatliche

Loneqmontiaincorme Ausgaben | Total monthly € 0 00
J

Andere monatliche Einkiinfte | Oher eXpEHd iture
monthly income The total expendiiture is caiculated
Andere monatliche Einkunfte | Oher automnatically.
monthly income Studiengebthren' | tuition

5
Summe monatliche fFeehSrtk o T o
Einnahmen | Total monthly € 0 00 ahrtkosten | Transportation
income J costs

Schulden | debts

Vermagen: (z.B.: Andere unregelmabBige Ausgaben Here you
Zweites Konlo) | assets: | other irrequiar expenses —:a,?hadd
1
(e.g.: second bank account) o
Andere unregeimaBige Ausgaben | other 9!
Konto, Depot, Sparbuch irregular expenses Xpenses,
sonstige. | Account, securities = Ploase
account, savings efc. Andere unregelmaBige Ausgaben | other ahways
i irregular expenses name them.
Kontol, Depot, Sparbuch . Summe einmealige
sonstige. | Account, securities Ausgaben | Total one-time
account, savings ete. g
expenses: )
" Der OH-Beitrag sind keine Studiengebiihren | The OH fee is not a
tuition fee.

Hast du in den letzten 6 Monaten eine Férderung aus dem Sozialfonds der OH-Bundesvertretung
erhalten? | Have you received funding from the Social fund of the Austrian National Union of Students
in the last 6 months?

D Ja | Yes Datum der Férderung | Date of funding:

[ Nein | No

Haben Sie im laufenden Studienjahr bereits eine Unterstiitzung aus dem Sozialtopf der OH Uni Wien
erhalten? | Have you already received support from the OH University of Vienna social fund during the
current academic year?

[ua | Yes Datum der Forderung | Date of funding:

[ Nein | No
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On this page, please explain in detail the reasons for your application, describe your situation,
and name any large income or expenses on your bank statement. An explanation for the

application is required in any case.
cannot be processed.

In addition, the application must be signed, otherwise it

Begriindung des Antrags | Explanation for the application:

Erléutere hier kurz und nachvollziehbar den Grund deines Antrags sowie die Betrdge aus
der Kostenaufstellung. Verwende einen extra Zettel, sollte der hier zur Verfligung gestellte
Platz nicht ausreichen. Vergiss nicht diesen mitabzugeben! | Briefly and clearly explain the
reason for your application and the amounts listed in the cost breakdown. Use a separate
sheet of paper if the space provided here is not sufficient. Don't forget to submit it with

your application!

Deine Zustimmung ist verpflichtend, um den Antrag weiter bearbeiten zu kénnen. Bitte kreuze,
daher alle Felder an. | Your approval is obligatory, to proceed the processing of your application.

So please tick all the boxes.

|:| Ich gewdhre hiermit die Weitergabe meiner Daten an die Osterreichische
Hochschiller_innenschaft (OH Bundesvertretung). | | hereby grant my consent to the
transfer of my personal data to the Austrian Students Union (OH Bundesvertretung).

|:| Ich stimme der Verwendung meiner Daten in anonymisierter Form zu Statistischen
Zwecken zu. |l agree to the use of my anonymized data for statistical purposes.

|:| Ich bestatige durch meine Unterschrift die Richtigkeit der Angaben und keine nicht
angegebenen Einkinfte zu beziehen. | With my signature | confirm the correctness of the
information provided above and that | don't receive any other income than indicated

|:| Ich erklare gegenuber der Hochschiler_innenschaft an der Universitat Wien meine
Zustimmung, dass meine personlichen Daten zum Zweck der Antragstellung auf
Forderung durch den Sozialtopf verarbeitet werden. Die Datenschutzerklarung findet sich
auf_unserer Website. Mir ist bekannt, dass ich meine Einwiligung jederzeit durch
Ubersendung eines Schreibens an die Hochschiller_innenschaft an der Universitét Wien
(Spitalgasse 2, Hof 1, 1090 Wien oder datenschutz@oeh.univie.ac.at) widerrufen werden
kann. | | hereby declare to agree that the student’s union at the University Vienna is allowed
to use my personal data to process my application to the social fund. The data protection
declaration can be found on our website. | am aware that | can revoke my declaration of
consent with a message to the students union of the University Vienna (Spitalgasse 2, Hof
1, 1090 Wien or datenschutz@oeh.univie.ac.at)

Ort, Datum | Pla-ce, Date

[

Unterschrift | Signature




Step 2: Upload the application and the required documents.

Once you have completed the application form, you can upload it and the required documents
via our online form. The following documents must be uploaded: a copy of a photo ID,
confirmation of enrollment/study sheet/confirmation of study period, and a complete bank
statement for the last three months showing the account balance—if you have a second or
third account, these must also be included.

PLEASE NOTE: Sales lists, transaction lists, sales overviews, or account overviews are NOT
considered bank statements. A bank statement is explicitly titled “bank/account statement.” It
shows all transactions in a bank account and the current account balance. You can request
bank statements from your bank.

In addition, you can upload other documents that you think are necessary to describe your
situation. If these are the reason for your application (for example, debts, doctor's bills), you
should definitely include proof.

Step 3 Resubmitting documents

If you are notified that essential documents (e.g., confirmation of enrollment, bank statements,
ID) are missing, the application will be considered rejected and you will have to resubmit it.

However, if we ask you to submit individual documents, you can do so within one month.
Please note that this will delay the processing of your application—if possible, please submit all
important documents when you apply.

Please note: Application processing can take more than three months.

Tips

e We ask you to provide as complete and detailed a breakdown of your income and
expenses as possible so that we can better understand your account statements.

e Tip: If you have any unusual income or expenses, explain them directly on your bank
statement!

e Please note that there is a separate column for irregular expenses (tuition fees, travel
costs, debts, etc.) that do not represent a monthly expense.
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